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1. GENERAL PROVISIONS 

1.1. The present Regulations set the uniform procedure of work suspension, if continuing or renewal these works entails the onset of unsafe conditions (hereinafter referred as unsafe works) even after observing safety conditions in the field of Labor Safety, Industrial Safety and Environmental Protection, and also uniform procedure of work suspension and renewal registration in ???????????? (hereinafter in the text referred to as the Company).

1.2. The present Regulations are adopted as extension of the Corporate Standard ??????????????» n the field of Labor Safety, Fire Safety and Environmental Protection.
1.3. The present Regulations are binding upon all the staff of the Company engaged in industrial production.

1.4. Agents and representative officers performing industrial activities on behalf of the Company, and also partners, clients, advisers, advisers, contractors and suppliers of the Company should stick to the present Regulations, if corresponding reservations are included in agreements.

1.5. The present Regulations come into force just after its launching by the Director General of LLC «STROYREZERV».

2. OBJECTIVE

2.1. To abate the risk of industrial accidents, failures, incidents and to decrease the negative environmental effect.

2.2. To determine the procedure of registering cases of unsafe work suspension & renewal, procedure of informing the Company staff on it, and also collecting & submitting information related to such cases. 

2.3. To assign powers and liability of the Company staff for (in) action in case of work suspension and renewal.
3.  TERMS AND ABBREVIATIONS

Failure – destruction of constructions and (or) technical equipment applied in a dangerous industrial object, uncontrolled explosion and (or) hazardous matter emission.

Road accident - any event caused by vehicle traffic or involving road traffic, entailing people’s death or injury, damaging vehicles and buildings, affecting cargo or provoking other material losses. 
Industrial accident – an event causing injury (trauma) to workers or other persons engaged in the employer’s industrial activities, or other health damages caused by hazardous factors affecting the victim, entailing his death, temporary or permanent labor disability or necessity to change place of work.

Hazardous environmental contamination  discharge of hazardous substances (State Standard GOST Р 22.0.05 94)  into atmosphere, surface waters or soil, in such volume and concentration that can lead death of vegetation and wildlife and (or) threaten human health.

Fire - uncontrollable burning causing material damage, threat to human life and health, public and national interest.

Work suspension– temporary stopping of works until the onset of conditions for their renewal.

Works under increased threat - the works (except for emergency situations) which should be preceded (before their start) by implementing certain obligatory managerial and technical activities ensuring safety of staff performing these works (Guidelines. Works under increased danger. Arranging their implementation. Labor Safety Rules 14000-005-98). 

LS, IS and EP – Labor Safety, Industrial Safety and Environmental Protection.

Threat – high probability of risk being incorporated into real situation (annually). 
4. WORK SUSPENSION CASES 
4.1. The Company staff in case of revealing the circumstances requiring immediate works suspension should immediately inform the person responsible for works conduction, on the urgency of works suspension.
 
Circumstances requiring immediate works suspension are the following:
· Industrial accident;

· Failures;

· Road accident;

· Fire;

· Environment dangerous pollution.

4.2. All heads and the workers of the Company spending checks of labour safety, industrial safety and environmental protection, are obliged and the suspension of the works which witnesses they are, also in following events have the right to demand:

· At work with the raised hazard at absence on a workplace of the dress-admission or at presence incorrectly or not completely issued dress-admission (except for events when the dress-admission is not required for the given kind of works);

· At absence on a workplace of materials, tools, devices, signs, fire-extinguishing means and other equipment which should be available according to the dress-admission and-or rules, instructions, other documents regulating carrying out of a concrete kind of works;  

· At work by the workers who do not have the corresponding admission to given works, certification and-or done not pass instructing;

· At absence on a place of work of the person responsible for their carrying out if possibility of time absence is not stipulated in rules of carrying out of the given kind of works;

· In the absence of the full compound of a brigade specified in the dress-admission;

· At absence in a place of work of the instruction on carrying out of the given kind of works of the raised hazard;

· At inadequate behaviour of workers or presence of other signs testifying to their probable alcoholic/narcotic intoxication and-or a feeling sick;

· At absence at workers or non-use of individual defence means by them (hereinafter referred to as PET), necessary for application at carrying out of a concrete kind of the works being in proper condition and specified in the dress-admission;

· At use by staff PET, tools, the equipment which is subject to regular checking’s, but not having marks about checking passage;

· At use PET, tools, the equipment, having obvious traces of breaking of constructive integrity;

· At nonacceptance of measures on localisation of petropollution if they can arise in a place of work and can entail environment dangerous pollution; 

· At sharp change of a weather environment (a thunder-storm, a heavy wind), posing threat of safety of the works spent in open territory;

· In the presence of instructions of state structures or inner instructions of the Company about a suspension of works if all conditions of renewal of works are not satisfied
;
· In other events when works are made with the breaking posing real threat of safety of their carrying out.
5. GENERAL REQUIREMENTS TO WORKS SUSPENSION
5.1. The decision on work suspension is conducted according to the законодательства РФ.

5.2. The decision on work suspension can be made only by the Head of the Company or by the person responsible for works conduction.

5.3. In case of work suspension, conditions, works all necessary measures on hermetic sealing, fastening, switching-off from an energy source of the equipment and other measures directed on situation stabilizing and safety for the period of a suspension of works should be taken.
5.4. The decision on work suspension should not be made if work suspension can even aggravate situation and lead to more threatening conditions than works continuation.

5.5. According to the present Regulations, the works performed by:

· professional emergency divisions;

· health protection experts;
· law enforcement, judicial and other public authorities,

are not subject to suspension.
6. PROCEDURE OF WORKS SUSPENSION AND RENEWAL, AND REGISTERING A WORKS SUSPENSION AND RENEWAL CERTIFICATE

(Procedure of works suspension, renewal and personnel informing is presented in the Annex 1 to the present Regulations)

6.1.  To suspend the works, the person revealing the above-stated circumstances, and demanding work suspension is obliged to:

· immediately inform the person responsible for works conduction;

· to have the works actually suspended (or an official rejection to suspend the works, obtained from the officer responsible for works conduction);  

· to fill together with the officer responsible for works conduction,  a standard  work suspension and renewal form (Annex 2 to the present Regulations), including the wording of work renewal conditions;

· to demand suspension of authorization order and submitting it to the Head of labor safety, industrial safety and environmental protection department until accepting the decision on works renewal. 
6.2. If there is no person responsible for works conduction at the  works conduction place, the senior line manager present at the works conduction place, and the worker who discovered the threatening circumstances requiring work suspension, should undertake all possible measures to immediately inform the officer responsible for works conduction, and if it is impossible, to inform the Head of labor safety, industrial safety and environmental protection Department of the work-conducting Company.
6.3. In case of decision on work suspension the person responsible for such a decision making should:

· immediately suspend works and provide the required suspension safety conditions;

· to inform the line manager of the work-conducting Company on works suspension;   
· to enter a record in the labor safety control log, on works condition;

· In case of works suspension on suspicion of the worker in alcoholic/narcotic/toxic intoxication and/or a feeling sick to send immediately this worker on physical  medical examination;   

· To take all possible measures for the prompt renewal of works.

6.4. If the person responsible for work rejects work suspension revealing the mentioned circumstances is obliged:
· to inform the Head of labor safety, industrial safety and environmental protection Department of the work-conducting Company;  

· to fill the work suspension sheet personally (including his comments on the reasons of rejecting word  and submit it to the person responsible for works conduction, and take his signature;

· in case of breaking the  provisions of the existing legislation of the Russian Federation  and the inner documents of the Company, then the person responsible for work conduction, together with the Head of the Company should submit a written explanation according to the Article 193  of the Labor Code of the Russian Federation;  

· to transfer the filled -in act (and, if any, the copy of explanations from the person responsible for works conduction) to the work-conducting Company.

6.5. Оригинал акта о приостановке работ должен находиться:

· in case of actual work suspension  -at the work site until works renewal;

· in case of rejecting work suspension - in the labor safety, industrial safety and environmental protection Department of the work-conducting Company.

6.6.  Copies of the Act should be in all cases submitted to:

· the staff revealing the circumstances requiring work suspension,

· to the labor safety, industrial safety and environmental protection Department of the work-conducting Company;

· the Head of the work-conducting Company;

· responsible executor according to the corresponding Agreement with the Company (in cases of suspending the works performed by a Contractor). 
6.7. Decision on the actual suspension or continuation of works should be made after a comprehensive risks analysis:

· in case of works performed by the Company’s personnel – by the Company Head, agreed with the Head of labor safety, industrial safety and environmental protection Department of the work-conducting Company;

· in case of works performed by the Company’s Contractor – by the Head  of the work-conducting Company  after an application submitted by the head of this organization. 
6.8. The decision should be obligatorily in the works renewal certificate. 

6.9.  In case of making decision on works renewal after work suspension the Head of the work-conducting Company should organize total control of the safety works until their completion.
6.10. Works renewal after work suspension should be obligatorily controlled by the authorized staff (supervisors and officers of labor safety, industrial safety and environmental protection) of the work-conducting Company.

6.11. The works can be renewed exclusively after the order, or permit given by the Head of the work-conducting Company after compliance with all the works renewal conditions, and after fixing it in the works renewal certificate.
7.  CASES OF WORK SUSPENSION AND RENEWAL NOT SUBJECT TO OBLIGATORY REGISTRATION
7.1. According to the present Regulations, it is not obligatory to register a work suspension and renewal certificate in cases:

· if individual workers don’t use PET (if such workers wore PET);

· non-complete filling of authorization order by a person, if a person issuing the authorization order can make immediate amendments;

· absence of authorization order at the working  place if a copy of authorization order  is available at the office of the performed works’  object, and can be immediately submitted to the person revealing such a  circumstance;
· absence at the working  place of the documents confirming authorization, certification, and instructing of workers if such documents are issued in due time and can be immediately submitted;

· in case of using a defective and/or unchecked PET, tools, and equipment if they can be immediately replaced by serviceable and efficient analogues;

· other single instances of breaking rules that can be eliminated immediately.

7.2. In all the above-listed cases, the work should be suspended and renewed after elimination of the infringement.

7.3. The decision on the (non) necessity of registration a work suspension and renewal certificate is made only by the person revealing the above-stated circumstances, demanding work suspension. If the person decides not to register a work suspension and renewal certificate he should personally ensure the observance of all conditions of safe work renewal, and also to inform the head of labour safety, industrial safety and environmental protection department of the works –performing Company on the revealed and eliminated infringements.  
8. INVESTIGATION AND INFORMING ON THE REQUIREMENTS AND FACTS OF WORK SUSPENSION 
8.1. Cases of rejecting the works suspension should be obligatorily investigated on justification of work suspension applications and of legitimacy of rejecting works suspension.

8.2. Investigation is carried out according to the requirements of the legislation of the Russian Federation and inner circulation documents of the Company. The officer, who discovered circumstances demanding work suspensions and the person refused to suspend works, should be obligatorily informed on the investigation results.

8.3. The procedure of prompt informing of the Company on cases of detecting the circumstances demanding work suspension and the facts of work suspension and renewal is established by the Companies grounding on the relevance, terms and losses incurred from works suspension.
9. LIABILITY FOR ACTION/INACTION DURING WORK SUSPENSION 
9.1. All the Company staff  revealing the circumstances requiring work suspension but undertaking no actions provided by the present Regulations are disciplinary liable in case of onset of events specified in p. 4.1 of the present Regulations, according to the existing legislation of the Russian Federation. Availability of the basis for initiating the prosecution for imposing disciplinary liability is established by a special incident investigating commission. 

9.2. All the Company staff revealing the circumstances requiring work suspension bear no disciplinary responsibility for demanding work suspension, and also for the damage arisen owing to actual work suspension. 

9.3. The officials rejecting work suspension in case of implementing threat of the events listed in p. 4.1 of the present Regulations are liable according to the current legislation of the Russian Federation, and in the absence of threat implementation they bear a disciplinary responsibility, if investigation considers such rejection to be legally unjustified.

9.4. The workers making a decision on work suspension are not liable for this decision and for damage arisen from actual work suspension, if the decision on work suspension was adopted according to Section 5 of the present Order.
10.  PROCEDURE OF AMENDING AND CHANGING THE REGULATIONS
10.1. The present Regulations are confirmed by the General Meeting of the Company’s stakeholders and is introduced into force by the order of Director General of LLC «STROYRESERV».

10.2. Changes and amendments are entered into the present Regulations according to the procedure described in p. 10.1. 
Annex 1 to the Regulation on unsafety-induced work suspension 
Activities on work suspension and renewal, registration and information
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Annex№ 2

to the Regulation on unsafety-induced work suspension
Act on suspension/renewal of works 
1. Notification was submitted to the ⁭ officer ⁭ contractor _____________________________   (state the title of object or contractor organization on which territory the works were implemented)

2. By the officer _________________________________________________________________
(indicate position and name of officer who discovered circumstances requiring works suspension)

in presence of __________________________________________________________________ 

(indicate position and name of accompanying persons or other staff if possible)
_______________________________________________________________________________ 

3. At: ⁭checking ⁭ other_______________________________________________________

  (specify kinds of works, or circumstances which require notification for work suspension)
______________________________________________________________________________________________

4. Notification was submitted on (date, month, year) at  (hour, minute) owing to the threat of 

⁭accident ⁭ road accident ⁭crash ⁭ incident ⁭ fire ⁭ environmental contamination
5.  Infringements of norms/standards: ⁭ Labor safety/Health protection ⁭ Manufacture safety ⁭ Fire Safety ⁭ Labor Safety ⁭ Environmental Protection ⁭ other
_______________________________________________________________________________  

 (indicate infringed norms and standards, if possible with reference to standard-setting documents)

_______________________________________________________________________________

_______________________________________________________________________________

6. Work renewal conditions (describe, including methods of control):

    1____________________________________________________________________________

    2____________________________________________________________________________

    3____________________________________________________________________________

    4____________________________________________________________________________

    5____________________________________________________________________________

    6____________________________________________________________________________

7.  Works suspended at (hour, minute)___ ___ 

 It was decided to reject work suspension at (hour, minute) ___ ___  owing to 

 (specify the reason of rejection )
_______________________________________________________________________________

_______________________________________________________________________________

_______________________________________________________________________________

Signature of person discovering circumstances  



Signature of person responsible for
requiring work suspension  ____________________


 work implementation 

(continued on the back side of sheet )

8. Filled only after rejection to suspend works after investigating the justification and risk analysis):

8.1. Decision on work suspension was accepted grounding on __________________________

_____________________________________________________________________________ 

   (specify grounds and/or documents serving a basis for decision) 

_____________________________________________________________________________ 

_____________________________________________________________________________

Works were actually suspended in ___ ___ ___ at ___ ___ ___

_____________________________________________________________________________

 (Position, name, surname and signature of the Head of the company on which area the work is implemented) 

_____________________________________________________________________________

 (Position, name, surname and signature of person responsible for work at the Company)

_____________________________________________________________________________

 (Position, name, surname and signature of the contracting organization officer  only at contractor’s work suspension)

8.2.  Decision on work continuation allowability accepted ___ ___ ___ grounding on 
_____________________________________________________________________________ 

(indicate time and date of decision accepted and/or the documents serving the ground for decision making) 

_____________________________________________________________________________ 

_____________________________________________________________________________

_____________________________________________________________________________

(Position, name, surname of the person responsible for work implementation/renewal) _____________________________________________________________________________

(Position, name, surname of the person responsible for work implementation/renewal) _____________________________________________________________________________

(Position, name, surname of the person responsible for work implementation/renewal)
9.  Filled after fulfillment of all work renewal conditions
  Registering the fulfillment of all work renewal conditions (indicating date and time):

  1 ⁭ ____ ________  2 ⁭ ____   _________  3 ⁭ _____  _________  4 ⁭ _____  __________ 

  5 ⁭ ____ ________  6 ⁭ ____   _________  7 ⁭ _____  _________  8 ⁭ _____  __________ 

All conditions fulfilled, works renewed ___ ___ ____ в ____  ____

  




  (date and time of actual work renewal)

____________________________________________________________________________

(Position, name, surname of the person responsible for work implementation/renewal) ____________________________________________________________________________

(Position, name, surname of the person responsible for work implementation/renewal) ____________________________________________________________________________

(Position, name, surname of the person responsible for work implementation/renewal)
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� Presence of the schedule agreed with the authority issuing the prescription and containing list of measures on compliance with work performance conditions, and/or presence of corresponding document issued by a public authority, a legally valid court decision allowing works renewal/continuation if works renewal does not threat with onset of events listed in p.4.1 of the present Procedure.  
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